
F T P ,  D O M A I N  N A M E S  A N D  R E A C H I N G  T H E  M A S S E S…  

W H A T  I S  F T P ?  

FTP or file transfer protocol is a way of transferring files from your computer to a web server.  Once files are on a web 

server they can be accessed by the public via a URL or Uniform Resource Locator.  

FTP can be achieved using a variety of different programs.  In a pinch, ftp can even be achieved using your browser. 

Regardless of the way you FTP, you will need the following: 

 URL for your web server (ftp address may be different than normal address- you need both) 

 Login 

 Password 

 Software for performing FTP 

O R G A N I Z I N G  F I L E S  O N  Y O U R  W E B  S E R V E R  

Your computer is a forgiving environment, where files can be organized in just about any way.  This is not true for 

your files on a web server.  Poor organization and inconsistent naming conventions can result in your audience not 

being able to access your web site.  Some results of poor organization include: 

404 File Not Found 

 

Missing Images 

 

Engaging your computer 

 

 

 <img src="file:///C|/Users/Public/Pictures/Sample 

Pictures/Tulips.jpg" /> 

 

 

View example at 

http://enyasi.com/ctn161/wp-

content/uploads/2009/10/scary-image.html 

 

 

When organizing your files it is good to remember the following: 

 In addition to the basic naming convention for HTML files, (lowercase, one-word, approved symbols) create 

your own for based on content or function.   

 Use file folders to organize content.  

 Organize images with folders and naming conventions 

 Avoid generic names, such as sytle.css or background.jpg 

 Create a separate folder for edible documents (psd, docx, fla, etc.) that you don’t need to post. 

 Keep a separate folder for client related information  

 

X 
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F I N D I N G  F T P  S O F T W A R E  

There are hundreds of programs for FTP.  Popular programs include:  

 Smart FTP | http://www.smartftp.com/  

 Filezilla | http://filezilla-project.org/  

When selecting an FTP program, make sure that you do some research and select a reputable program.  Paying for a 

program is not such a bad idea, but you may actually have FTP capabilities through other wed production software, 

such as Dreamweaver or Expressions.   

You can also use a browser to FTP files.   

1. In the address bar, type the URL, ftp://ftp.site.com  

 

2. Type in the login and password  

 

3. You will see a list of all your files 

 

4. To view the site in Windows Explorer, click Page and then 

click open FTP site in Windows Explorer 

 

5. Now you can copy files to the FTP site by dragging them 

to the window. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 3 

Step 2 

Step 5 

http://www.smartftp.com/
http://filezilla-project.org/
ftp://ftp.site.com/


S E T T I N G  U P  A  W E B  S I T E  

There are 3 steps to setting up a web site.  

 Gain access to Web Server Space 

 Secure a URL  

 Upload Site 

It can be a relatively easy process and you can spend as little or as much as you want. There are also many free 

options, but you generally get what you pay for.  If you are planning to use your site for professional reasons, it is a 

good idea to pay for a site and URL.  For the cost of a coffee and a cupcake you can get server space for one month.  

A URL is generally twice that, but you own it for one year.  Obviously these are just estimates; you will want to shop 

around.  

 In looking for a service provider keep in mind the following: 

 Make sure you have the amount of support you need 

 Reputable with a long track record of service 

 Look for deals such as free URL registration or free software 

 Make sure the plan you select fits your needs, but can grow if needed 

 

Hosting Providers: 

 Go Daddy | http://www.godaddy.com/default.aspx 

 Yahoo | http://smallbusiness.yahoo.com/webhosting  

 Freehostia | http://www.freehostia.com/  

 Network Solutions | http://www.networksolutions.com/ 

 

 

Whois Search 

 

 http://www.networksolutions.com/whois/index.jsp 

 http://www.internic.net/whois.html  

 http://whois.org/  

 

For more information, check out the Internet Corporation for Assigned Names and Numbers, (ICANN) 

http://www.icann.org/en/faq/  
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